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NOMINATION FORM
REQUIREMENTS OF NOMINATION

As the nominee, you must:

· have discussed the Business Services Connect program with your supervisor and gained their support for your nomination;
· be aware that as a Connector you are committing to a 3 day residential workshop and a 1 day program review workshop in Brisbane. Workshop costs including travel and accommodation will be met by the School Business Managers Association Qld Inc (SBMAQ) and the Department of Education and Training (DET);
· be aware that as a Connector you are required to provide an advisory service for other Business Service Managers (BSMs) for 12 months;

· be aware that participation in the BSM Connect means that your name, photo, some professional details (eg. nominated areas of expertise) and contact details (school phone, email address, mobile phone details) will be promoted to other BSMs via the department’s intranet site;

· be aware that participation in BSM Connect means that you will be contacted by other BSMs seeking support, guidance or assistance on matters relating to the responsibilities of BSMs;

· be aware that your role as a Connector is to provide transactional (brief and focussed) information, guidance and network contacts to BSMs on various work focussed issues;

· be aware of the expectation that you maintain your professional credibility by further refining and developing your understandings and skills in the areas you have nominated as areas of expertise;

· understand that there are further selection processes and you may not be successful in becoming a BSM Connector.
	I acknowledge that I understand and agree to the requirements of nomination above. 

Signed:  (applicant) 

 



NOMINATION FORM

​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
CLOSING DATE FOR APPLICATIONS: 14th August 2009

Please forward 2 copies of your completed application form to: Debra Wockner, Project Officer, Professional Development Unit, DET, PO Box 15033, Brisbane City East 4002, or by fax: 32396536 or email: debra.wockner@deta.qld.gov.au before close of business on Friday 31 July 2009. Late applications will not be accepted.

	Applicant details

	Name:


	

	Contact details
	Phone:

Email: 

	Current school 

	

	School Type:
	 FORMCHECKBOX 
  Primary

 FORMCHECKBOX 
  Secondary
 FORMCHECKBOX 
  P-12

 FORMCHECKBOX 
  Special School
Other (please specify)_______________________
Band _______


	School address:


	

	Principal’s name:

	

	Principal’s contact details:
	Phone:
Email: (not ‘the.principal’)

	Region and District:

	

	Recent professional development activities undertaken:


	

	Supporting Statement

To be completed by the Principal and co-signed by the applicant

	I support (insert name of BSM)________________________nomination for consideration as a BSM Connector.  I understand this will require him/her to attend a three day residential program in October 2009 and a one day follow up program in May 2010 in Brisbane.

Describe why you believe the applicant is a quality candidate for the BSM Connect Program (optional).  Maximum 100 words.
Signed (Principal):




Signed (BSM):

Name of Principal:




Name of BSM


Reasons for nomination: Please provide specific examples of the experience or expertise you have demonstrated in each of the following areas that would qualify you as a BSM Connector (please restrict your examples to a maximum of 250 words for each section). As guidance and to assist you with your application, prompts have been included under each area, these are by no means an exhaustive list and it is not a requirement for selection that you address each component in your example.
	1.  Knowledge and skills:

	a) Human Resources:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          Non-teaching workforce skill needs, problem solving, supervising and vacancy processing.


	b) Facilities:
Liaison with external contractors, minor works, identifying and solving problems


	c) Information and Communication Technology:
Effectively manage information and communication technology systems in order to achieve operational goals.


	d) Finance:
Leadership and day-to-day management of the school’s financial activities, for example, budget monitoring, problem solving.



	2.  Capabilities

	e) Communication:
Effective interpersonal skills and communication strategies for different audiences (internal and external stakeholders), strategies, and processes to deal with change.


	f) Building capabilities in others:
Approach to developing performance in self and others. Approach to building a culture of supported professionalism.


	g) Ability to develop strong collegial relationships:
Approach to building and sustaining collegial working relationships with individuals or teams. Contribution to professional partnerships and networks.   


	h) Contribution to the school community:
Relationship with the school community, including the resolution of tension and conflict. Efficient and effective use of school resources to support the school community. Level of involvement with the school community.  
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